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Introduction

This policy is based on advice from Buckinghamshire Council Early Years team that sets out admissions and charging criteria for Buckinghamshire Early Years settings.  admissions-and-fees-checklist-for-settings.pdf (buckinghamshire.gov.uk)
Admissions

As an Ofsted registered early years provider Holtspur Pre-School is legally bound to meet the requirements of the Ofsted regulations and the Early Years Foundation Stage Framework published by the Department for Education. 

The waiting list is arranged in application order and in addition must consider the following:

The criteria set for admissions into the setting and managing a waiting list is as follows:
· The capacity of the setting to meet the individual needs of the child

· Children in need

· Children with Special Educational Needs and Disabilities’ (SEND)

· Siblings of Children already in Holtspur Primary School

· Disadvantaged 2-year old funded children

The opening hours of the Pre-School are Monday to Friday 8:30am to 3:00pm, 38 weeks per year (term time only)
The term dates are published on the Holtspur School website.

We offer the following places;
Disadvantaged 2-year-olds (parents who receive some additional government support) 
Universal entitlement for all 3- & 4-year-olds (15 hours)
Eligible Working Parent Entitlement for 2YO (15 hours)
Eligible Working parent Entitlement 3&4YO (30 hours) 
Private Fee Paid places (during normal hours)
The Funded Entitlement “stand alone” offer is as follows:
Universal funded: 3- and 4-year olds Monday to Friday 8:30am-11:30pm or 
12:00pm – 3:00pm or 8.30am-2.30pm (to make up to 15 hours) term time Monday to Friday
30 Hours Funded 3- and 4-year olds Monday to Friday 8:30am to 2.30pm

Private Paid Fees Monday to Friday 8:30am – 2.30pm/3:00pm

Minimum session requirements; 

We highly recommend that in order for children to get the most out of their time of pre-school that they attend at least 5 sessions across the week. This ensures that children transitioning to school will have greater exposure to the setting's structures and routines, as well as enhanced engagement with the Early Years curriculum. This, in turn, will contribute to stronger social and emotional development for our Pre-School pupils. 
Session allocation will be provided on a first-come, first-served basis.

While we will endeavour to meet your session requirements, there may be times when the Pre-School Manager will need to confirm the availability of your preferred sessions. We kindly ask for your understanding and flexibility as we implement this new policy.

Introducing a minimum session allowance into our provision ensures that children transitioning to school will have greater exposure to the setting's structures and routines, as well as enhanced engagement with the Early Years curriculum. This, in turn, will contribute to stronger social and emotional development for our Pre-School pupils.

Pre-School Charges and Remissions
Holtspur Pre-school will charge £21.00 per half day session, invoiced monthly in advance. This amount is subject to review by the SLT and Governing Board and will be reviewed at least annually. 
The government's funded hours are intended to provide free, high-quality early years education, but the funding does not cover the costs of consumables, additional hours, or additional activities. 

For fees which are not covered by government funded entitlement, invoices are sent out monthly in advance via email (5-7 calendar days prior to month end) and are payable in full by the first day of the month (for example, February invoices must be paid by 1st February)
Payments can be made via Parent Pay, Employers Childcare vouchers schemes or Tax-Free Childcare. 

Payments are monitored carefully, in the event of any unpaid invoice, a reminder will be issued weekly. If after 2 reminders payment has still not been paid we will add a £10.00 administration fee to the account. 

Where invoices are persistently paid late or not at all and there is no communication received from the invoice payer to explain the reason for non-payment/and or persistent delays, the headteacher may decide to terminate the child’s privately paid hours with immediate effect. Funded hours may still be accessed.
Consumable fees;
An optional fee of £1.50 per morning and/or afternoon session included every monthly invoice. This is a charge for items that are not covered by government funding for early years education. This charge is split into:

· Snack (fruit, dry snack such as a cracker/breadstick, milk)– 50p per session.

· Consumable (wipes, sun cream, tapestry etc) – 50p per session.

· Enrichment opportunities and activities (including PE sessions, cooking club, nature club, celebrations) – 50p per session.

These charges are split into separate categories to provide parents with clear transparency about how this contribution is used. There is an option to opt out of these charges, however it is important to note that our aim is to maintain an enriching and high-quality early years education for your children and this contribution directly supports the additional resources, enhanced activities and wider learning experiences we are able to offer that go beyond the Early Year Foundation Stage (EYFS) statutory requirements.
All hours that are not FFE must be paid for. Fees must be paid if children are absent for any amount of time. When your child attends a full day till 3pm, there is an extra charge of £3.50 to cover the extended afternoon. 
Additional sessions can be booked if there is availability. These must be booked and paid for in advance (one week before). Once any sessions have been agreed you are liable for payment if the session is not attended. For your child to keep her/his place at Holtspur Pre-school, you must pay the fees. 
We are in receipt of the 15/ 30-hour nursery education funding for two, three- and four-year olds; where funding is not received, then full fees apply. It is the parent’s responsibility to ensure that their funding applications are in place. 
It is eligible parents’ responsibility to apply for the Eligibility code before the fixed deadlines 31st March, 31st August and 31st December and to reconfirm their codes every three months and to provide this to the Pre-School. 
We kindly ask that all parents be punctual when picking up their children from their sessions. Punctuality is essential as it impacts staff break times and can affect the legal staff-to-child ratios. Where there are persistent punctuality concerns, these will be addressed individually by the Pre-School Manager and, if necessary, the Deputy Headteacher.
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