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APPLICATION FOR PUPIL LEAVE OF ABSENCE
Parents should consider the following points before they submit an application:

· Parents are expected to take family holidays during the school holidays.
· Time off school for family holidays is not a right.
· As part of the Attendance Policy Holtspur School does not authorise any holiday during term time.
· Taking a holiday during term time without permission could result in:
· Referral to the Educational Welfare Service.

· 10 consecutive days of unauthorised absence will result in loss of your child’s school place.
· Permission will not be granted for Leave of Absence immediately prior to or during assessment or examination periods.  
· Having a good education will help give your child the best possible start in life.  If your child is absent for any period, he or she may miss essential elements of the learning programme.
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I request permission from Holtspur School/Governing Body for my child:





Name: ......................................................... Class: ......... 





to be granted Leave of Absence from: ..................... to: .................





Please give details and reasons for the proposed absence:



































Signature of Parent: ............................................................... Date: ........................





Please note that Penalty Notices will be considered for any 10 sessions (5days) of unauthorised absence in 10 weeks.  5 consecutive days of term time absence can trigger a Penalty Notice.





For office use:


Percentage attendance for the current academic year:





Authorised/Unauthorised





Signed: …………………………………………………………………………………………..


Headteacher
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